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NOJIOKEHHE
0 GOPMHPOBANNH YIPABIEHUECKONO pesepsa u 0 paboTe € AIMUAMM, BRIOUCHHBIMK B
COCTAB KAAPOBOI O pelepsa
1 Ofumme HoJIoKeHns.

1.1.  lonoxense 0 GOPMHPOBAHHH YNPABRICHUECKOrO peicpsa u o paboTe ¢ muamm,
BRIOMEHHBIMN B COCTAB KaapoBoro pesepsa MBOY «Kaimnosckas COIL» (nanee -
obieobpazopaTebHas OPraKH3aLNs), paspaloTana 8 COOTBETCTRIN ¢ TpefoBanHAMK
Meacpansioro 3akona 01.29.12.2012 rosa No273- 3 «06 obpazosanun B Poceuiickoit
Desepatniy, EAHENM KBATHGHKALHOHHBEIM CIPABOTHHKOM AomKHOCTEH
pyKOBOANTEACH, CICLHATNCTOR 1 CITY/KIIMX (pazaea «Ksaanduraunonnsie
XAPAKTEPHCTHKN JIOJKHOCTEH PabOTHHKOB 00pasoBanua» ), & TaK Ke
HOPMATHBHO-TIPABOBLIMH AKTAMH, ONPEACARIOUIHMH [PHOPHTETHBIE HANIPABICHHA
(POPMHPOBAHHA W PAIBHTHA MPOPECCHOHATBHBIX KOMNETEHIHI NEAarorHHiccRux
paGOTHHKOB M KAZPOBOTO obecneycHus.

1.2: HacTofiee oI0KeH e ONpeieseT NOPAIOK GOPMHPOBAIHS
YIPABICHYECKOrO Pesepea (Aanee - peepna) i NOPAAOK PaGOTHI C THIAMM, BKIIOUCH WM
B COCTAB KAZPOBOTO Pe3epBa 00ueobpasoBaTebHOR OPraHIAUIM, 1 HANPARICHO HA
nossitenne H*pPEKTHBHOCTH Npouecca noabopa, PAcCTalOBKA W POTAIIMM
YIPARICHHIECKNX KAIPOB,

1.3,  Peseps 00ueo0pa3oBaTe/ibHON OPranusatmm npeactanaser coboi nepencts
JIMIL COOTBETCTBYIOUIMX WM CTIOCOOHBIX COOTBETCTBOBATD B PEIYILTATE AONOIHHTEIBHON
O OTORKH xnanmbnxgm'«?muuu TpeOOBAHHAM, IPEIBABAACMBIM K paboTHIKaM,
SAHHMAOLLIAM YITPABICHYCCKAE JO/DKHOCTH.

1.4. Peseps 0611e06pa3oBaTe/bHOil OPranu Ay dopMupyeTcs B CHCAYIONIN
HEAX:

COBEPUICHCTBOBAHME JACHTRABHOCTH AAMMHHCTPALIHH obugeobpasoparesnHoil
Oprasusais no noaGopy PAGOTHHKOB JLIA SAMCIICHITE PYKOBOAALIMX AONKHOCTEH;
yAYHILICHHE KAYECTBCHHONO COCTaBa YIPARICHYECKOrO KOpryca obueotpazoBaTeALHON
Oprasu3aLHK.

1.5,  PaGoTa ¢ pe3cpsoM NPOBOAMTCA B CCAYIOUIMX LSRN

- NOBMWIICHHE YPOBHA MOTHBAIIH JTHLL, JAUHCCHHBX B COCTAB PEEPBA
06u1eoGpasoBATENbHON OPraHK3aLMK, K APODECCHONAILHO-THUHOCTHOMY POCTY H
YAYHILEHHIO PE3YIBTATOB HX npodecCHOHANBHOM JACATCALHOCTH,

- NOBBUIICHHE YPOBHS NPO(PECCHOHATLHON NOATOTOBKH 'LICHOB PE3CPBIL,

- COKPAILICHNE NEPHONA AAANTALHMN HIL, 3AUHCIEHHBIX B COCTAR pesepea, tpH
BCTYIUICHHH B JIOJKHOCTD.

1.6,  lpusunns GopMHPOBANMA PE3EPBa.



- 00BEKTUBHOCTH (OIIEHKA MPOPECCUOHATBLHBIX U JIMYHOCTHBIX KaYeCTB U
PE3yJIbTATOB MPOPECCUOHATBHON AEATENBHOCTU KAHIUJATOB JIsl 3a4UUCIICHUS B
pEe3€pB OCYIIECTBIACTCS HA OCHOBE OOBEKTUBHBIX KPUTEPUEB);

- ypoBeHb NpodheCCUOHAIBHOM MOJTOTOBKH;

- JINYHBIC CIIOCOOHOCTH;

- pe3ysbTaThl Npo(ecCHOHATBHON 1eITeNbHOCTH;

- 100pOBOJILHOCTH BKJIIOUEHHUS B PE3€EPB;

- TJACHOCTh U KOJUIETHAIHLHOCTH B (DOPMUPOBAHUU U pabOTE C PE3EPBOM.

1.1. Palota c nuiiamu, BKIIOYEHHBIMU B COCTaB Pe3€pBa, OCYIIECTBISETCS Ha
IUTAHOBO-TIPOrHOCTUYECKOW OCHOBE.

1.2.  Dramnbl popMHUpPOBaHUS KaIPOBOTO pe3epBa BKIIOUAIOT B ce0sl: MOUCK U
BBIIBIDKEHHE KaHIAUAATOB, OIIEHKY M 0TOOp, U (P OpMHPOBAHUE CITUCKA PE3epBa.

1.3. Opra#au3airoHHO-METOUYECKYIO (DYHKIIUIO IO POPMHUPOBAHUIO
pesepBa 1 paboTe C HUM OCYIIECTBIISIET 3aMECTUTEINb TUPEKTOPA, KYPUPYIOIIUN
JAHHOE HAIpaBJIECHUE; KOHTPOJIBHYIO (DYHKIIMIO OCYIIECTBISET AUPEKTOP
o01reo0pazoBaTeIbHON OpraHu3aly.

2. Iopsinox ¢gopmupoBanus pesepsa U padOThl ¢ HUM.

2.1. PesepB popmupyercs U3 uncia neaarorudeckux pabOTHUKOB
o01reo0pazoBaTeIbHON OpraHu3aly, IPOSBISIONIUX YIIPaBIeHYECKHUE
CIIOCOOHOCTH; 00J1aIal0IIUX HEOOXOIUMBIMHU JIEJIOBBIMU U TUYHOCTHBIMU
KayeCTBaMU; CIIOCOOHBIX K DKCMEPTHO-aHATTUTUIECKON U MPOTHOCTUYECKOM
NS TENBHOCTH, CTPATETUYECKOMY MBIIINICHHIO; TTIOKa3aBIINX BHICOKUE PE3YIbTATHI
B Ipo(hecCHOHaIbHOM IeITeNbHOCTH, C YI€TOM PE3YJIbTATOB TUArHOCTUYECKHUX
UCCIIeI0BaHUM (TICUXOJOTUYECKHE TPEHUHTH, TECTUPOBAHUE); a TAKKe
NoJTydaromuXx (MM UMEIOIIHX) BeICIIee MPOPECCHOHAIbEHOE 00pa30BaHUE 10
HAIPABJICHUSIM MOATOTOBKH « 0CygapcTBEHHOE U MYHUIIUTIATHLHOE YIIPABICHUE,
«MeHeKMEHT», «YTIpaBIeHHE MIEPCOHATIOM) WJIHM JIOMOJIHUTEIHHOE
npodeccroHaabHOe 00pa3oBaHUE B 00JACTH FOCYIaPCTBEHHOTO U
MYHUIIUTIATIBHOTO YIPABJICHUS I MEHEKMEHTA U 9KOHOMUKH; HAITMYUE
rpaxkaancTBa Poccuiickoit deaepariuu, OTCYTCTBUE CYIUMOCTH, JIEECIIOCOOHOCTB;
OTCYTCTBHE HAPYLICHUN MO PAHEE 3aHUMAEMOM JIOJKHOCTH.

2.2. Peseps GpopmMupyercs u yTBepkIaeTcsa MpuKazoM AUPEKTOpa
o011eo0pazoBaTeIbHON OPraHU3aIH, C YY€TOM MPOTHO3a TeKYIIEH U
MEePCIEKTUBHON MOTPEOHOCTH 00IIe00pa30BaTEILHON OpPraHnu3aIui B
VIPABICHUYECKUX KaJIpax, B Hadajae y4eOHOro roja.

2.3. [Tnan pabGoThI C pe3epBOM pa3padaThIBACTCS aIMUHUCTPAIIHCH
o01reo0pazoBaTeIbHON OpraHU3aIiy Ha KXl y9eOHBIN TO M YTBEP)KIaeTCs
JUPEKTOPOM 0011e00pa30BaTENbHON OPraHU3aLuy.

2.4, [Tnan paGoThI IO MOATOTOBKE pe3epBa BKIIFOYAET B €01 KOHKPETHBIE
MEepONpUsTUsL, 00ECIIEUNBAIOIINE TPUOOPETECHUE U PA3BUTHE JIUIIOM,
3a4KCIICHHBIM B PE€3€PB, HEOOXOIUMbIX MEHEIKEPCKUX KOMIETEHIINM, Oosee
rIyOOKOE€ OCBOEHUE UM XapakTepa Oyayiiei paboThl, BBIPaOOTKY
OpPraHN3aTOPCKUX HABBIKOB PYKOBOJCTBA.

2.5. JInna, BKIIIOYEHHBIE B PE3€PB, MOTYT ObITh MPUBJICUCHBI K paboOTe B
COCTaBe TBOPYECKOU IPYMIIBI IO pa3pabOTKe CTPATETUUECKUX TOKYMEHTOB



o0111e00pa3oBaTebHON OpraHu3alnu (MporpaMmMa pa3BuTUs, 00pa3oBaTelbHAs
nporpamma, IpoeKThl), HOPMAaTHBHO-TIPaBOBOI 0a3bl, a TaK)Ke MOTYT IPUHUMATD
y4acTHE B COBEUIAHMSIX, B OPTaHU3AINH U TPOBEJCHUH Pa3IMUHbIX MEPOIPHUITHIA
(me1arornyeckoro 1 METOAMYECKOro COBETA, KPYTJIbIX CTOJIOB, MACTEP-KIACCOB,
NeJaroruyeckux YTeHui, KOoHQEepeHIui 1 T. 11.).

2.6. B cniucok nuii, 3a4nCiIeHHBIX B COCTaB pe3epBa, Mo He0OXOAUMOCTH
BHOCSITCSI KOPPEKTUBBI B COOTBETCTBUHM C PE3yJIbTaTaMH IJIAaHOBO-
MPOTrHOCTUYECKOU NeATENbHOCTH aIMUHUCTPALIUU IO pabOTe C PE3EPBOM U C
y4€TOM pOTalMu KaJIPOB.

2.1. 3a paOOTHUKOM, BKJIIFOYEHHBIM B PE3€PB, MOXKET ObITh 3aKpeIieH
THIOTOP U3 YKCIIA AAMUHUCTPATUBHBIX PAOOTHUKOB 00111€00pa3oBaTeIbHON
OpraHu3aluu.

2.8. OcHOBaHUSIMU ISl UCKITIOUEHUS U3 PE3epBa SBIISIIOTCS: YBOJbHEHHE
paboTHUKa, 3asiBJIeHUuE paOOTHUKA 00 UCKIIOYEHUH U3 pe3epBa, HACTYIIJICHUE WIIN
oOHapy’keHHe 00CTOATEIBCTB, MPEMATCTBYIONINX Ha3HAYEHUE Ha JJOJKHOCTD.

2.9. [Tpu HaMMYUU OCHOBAHUH MPETYCMOTPEHHBIX ITYHKTOM 2.9.
HacTosero [TonoxkeHus, TUI0 UCKITIOYAETCs U3 pe3epBa MPUKA30M JUPEKTOpa
o011e00pa3oBaTeIbHON OpraHu3aIuy.

3. @®opMbI U METOABI Pa0OTHI C pe3epBOM.

3.1. PaGoTa ¢ pezepBoM OCyIIECTBISIETCS HA OCHOBE MHTEPAKTUBHOTO
B3aMMOJICHCTBUS C UCTIOIB30BAHUEM MPAKTUKO-OPUEHTUPOBAHHBIX (POPM U
METOJI0B, HAIIPABJICHHBIX HA MOBBIIIEHUE YPOBHS Mpodeccruonanmsma,
(dbopMupoBaHUE U pa3BUTHE YIPABICHYECKUX KOMIIETEHIIUH.

3.1.1. OpranuzanoHHbie GOpMBbI PaOOTHI:

- yIPaBIEHYECKUI KOHCAJITHHT;

- POJIEBBIE U JICTIOBBIE UT'PHI;

- pOJIEBOE MOJIETTUPOBAHME;

- MICUXOJIOTHYECKOE 00CIIE0BAHME;

- IPAKTUKO-OPUEHTUPOBAHHBIE CEMUHAPHI;

- TPEHUHT U,

- KPYTJBINA CTOJI, CEMUHAPBI, KOH(EpEHIINH;

- IPOXOXKJCHUE HE3aBUCUMOM OIEHKH KBaTu(DUKAIUY;

- KypChl TOBBIIIIEHUS KBATU(PUKAIIIH.

3.1.2. HNunaktudeckue Gopmbl pabOTHI:

- AHKETUPOBAHUE;

- TECTUPOBAHHUE;

- pelieHre npoo0JIeMHO-CUTYallMOHHBIX 33/1a4 U pa3paboTka
YIIPABICHYECKUX PEIICHUN;

- pa3paboTka HOPMATUBHO-TIPABOBOM 0a3bl U JOKYMEHTOB CTPATETHUYECKOTO
XapakTepa;

- JeJIETHPOBAHMUE TTOJTHOMOYHUI U UCTIOTHEHUE 00513aHHOCTEH
PYKOBOIUTETIS;

HKCIEPTHO-aHATUTHUECKAs JEATEIBHOCTD (ITOATOTOBKA OTYETA O pe3yabTaTax
camoobcnenoBanus L1Ikombl, MOHUTOPUHTOBBIE UCCIIETOBAHUS, TUATHOCTUIECKHE
MPOIIEAYPHI, IKCIIEPTU3A U T. 11.).



3.2. CtpykTypHBIE NOJIpa3iesieHus 00111e00pa3oBaTeIbHON OpraHU3alluiy,
oOecrneunBarone GOpMUPOBAHUE U PA3BUTHE YIIPABICHUYECKUX KOMIIETCHIIMI:

- MeIaroru4eCKuil COBET;

- METOJIUYECCKUN COBET;

- BpEMEHHBIE TBOPUECKUE (MOOUIIBHBIE) IPYIIIBI

3.3. B nensix coBepiiieHCTBOBaHUS 3HAHUM MO0 00pa30BaTEIbHOMY
MEHEKMEHTY paOOTHUKH 00111€00pa30BaTEIbHON OpraHnu3alii, BKJIIOUYEHHBIC B
COCTaB pe3epBa, OCYIIECTRISIOT UHIUBUAYAJIbHYIO0 CaMOOOPa30BaTEIbHYIO
JEeSTENbHOCTD 110 TEME, COINIACOBAHHOM C 3aMECTUTENIEM JAUPEKTOPA,
KypHUPYIOLIUM JaHHOE HalpaBJIeHUE.
4, JlokymMeHTAIIMS U OTYETHOCTh

4.1. [Tonoxxenne o popMHUpOBaHUM YIPABICHYECKOT'O pe3epBa U 0 paboTe ¢
JUI[AMU, BKJIFOUEHHBIMHU B COCTaB KaJpOBOI'0 pe3epBa 00111e00pa3oBaTebHON
OpraHu3aluu.

4.2. [Tpuka3 o hopmMupoBaHUM KaAPOBOTO pe3EpBa.

4.3. [Tnan paboTbl HA y4eOHBIN TOJ1 C JIMIIAMH, BKIIFOYCHHBIMHU B COCTaB
pesepaa.



